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1. Purpose. To establish procedures in processing recovered, lost, or
abandoned perscnal propecty.

z. gpangellation. WASPNCLAINST 4050.4D

3. Background. Recovered, lost, or abandoned perscnal property cannot be
left at the division level indefinitely; therefore, action i1s reguired to
ensure guick return of personal property or the proper disposal of unclaimed
personal property per reference {a).

4. Scope. Only recovered, lost, or abandoned personal property applies.
Misplaced DOD property will be returned to the appropriate divieion.

5. Action

a. Each department and temant activity will appeint a Lost and Found

supervisor in writing and forward a copy to the Security Department, Code
15000,

b. Upon recovering lost or abandoned personal property, to include
currency, an Evidence Cuptody Receipt (OPNAV 5527/22) will be filled out, and
the Lost and Found Superviscr will attempt to locate and return the personal
property to the owner.

c. If the proper owner cannot be determined within 72 hours, the praparty
will be turned over to the NAS Pensacola Security Department, Lost and Found
Ccustedian, Building 1534, phone 452-9242, with OPNAV 5527/21 properly
completed and attached to the property. After normal working heours, the

property may be released to the Security Department on-duty supervisor for
transfer to the Lost and Found Custodian.

d. Found U.5. Rrmed Forces Identification Cards (to include theose issued
to family members} may be released directly to the I.D. Card EBranch at PS80,
Building 680.

®. The Lost and Found Custodian will disgeose of all property as outlined

in reference {a).
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